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Standard Account Registration

How to register for an Ariba Standard Account, use either one of 2 options:
(Option 1) Using the first Purchase Order sent by NTU:

Open the PO interactive email that contains the purchase order sent by NTU. The purchase order details will be displayed in the body of the
email. Review the details of the purchase order.

Click the Process order button. It will direct to a page asking to login with existing Ariba account or create new account.
Click on Create new account button.

(Option 2) Go to Ariba supplier login page and click on “Register Now" button.

Nanyang Technological University - TEST sent a new Purchase Order 9100008788

“Nanyang Technological University - TEST" . l 1 ‘ el

e g 1000

Nanyang Technological University - TEST sent a new order Connect with Nanyang Technological University
on SAP Business Network to collaborate.

Supplier sign-in

Message from your customer Nanyang Technological University - TEST

ortnn) o ) o Username
oo Fecavng (G5 s o patomes We found existing accounts based on the information in the
invite. Please review.

Forgot usermame

[ Use existing account } 2 .
MNew to SAP Business Network?
br Learn more

|! Create new account ?:l 3 ‘
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Standard Account Sign Up

On the Registration page, please key in the
company information details for the mandatory
fields labeled with an asterisk ( *).

In the Administrator account information section,
enter the details in all the mandatory fields marked
with an asterisk ( *).

Select the Terms of Use and SAP Ariba Privacy
Statement check-box at the bottom of the page.

Click the Create account button.
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Company information @

DUNS number

Don't know your DUNS number?
Company (legal) name *

Enter company legal name

Country/Region *

Singapore [ 5GP ]

Address line 1 *

Address line 2

Address line 3

Address line 4

City *

Postal code *

State

Choose a state

®

Administrator account information @ 2 |
First name * Last name * ‘
Email *

| v’| Use my email as my username

Password * Repeat password *

Business role *

Choose your primary business role '

| | I'have read and agree with the Terms of Use.

| | I'hereby agree that SAP Business Network will make

parts of my (company) information accessible to oth
users and the public based on my role within the SA

Business Metwork and the applicable profile visibility

settings. Please see the Privacy Statement to learn how
we process personal data.

I'm not a robot

S l 4




Standard Account Sign Up

If you see the page below, click on “Continue account creation” button. A message will inform you to check on your email
address inbox for account confirmation.

The account confirmation email will be sent to your registered email address as receipt.

W Business Network

W Business Network ve=r||| | [

Please find your account information below.

Create a free company account to connect with Your account:
your customers on SAP Business Network company name: [
Username: ||
.. . Business Network [D:_
We found existing accounts based on the information you Administrator email: | NG

entered. Please review. \
Sign in and Explore: 6

|
Review accounts Increase your visibility

Your account requires no additional resources. Simply complete your profile.
Respond to Purchase orders
Manage e-mail notifications of purchase orders.

Send Order Confirmations and Invoices

Continue account creation Contract Collaborations

l 5 ‘ View and maintain your orders and invoices.

Manage terms and conditions with your customers in legally binding agreements.
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Standard Account Login

To sign in to your newly created Ariba account:
Either:

a. Click the Process Order button in the PO email you received

and login to your account.
Or

b. Go to the Ariba supplier login page to login to your account.

Enter your User Name and click the Next button.

Enter your Password in the respective field and click Sign

n.

If you have forgotten your password/username, click the

Forgot Username or Password button.

You will be able to retrieve your username or reset your
password by entering your registered email address and
click Submit. An email with the instructions will be sent to

Nanyang Technological University - TEST sent a new order

NANYANG
i@‘fr‘ TECHNOLOGICAL
23 UNIVERSITY

—7 SINGAPORE

Supplier sign-in

Username

N P

Forgot usermame l 3 ‘

you.
Recover your username Reset your password
Enter the email address you used to register with SAP Business Network. Enter the email address you used to register with SAP Business Network.
Email address l 4 ‘ Email address l 4 ‘
_M HHHHH L

MNew ta SAP Business Network?
Register Now or Learn more

Password
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Supplier Homepage

Uniform shell bar

New settings and help icon,
uniform within SAP, and
solution name changed to
SAP Business Network

New Menu bar
Removed inbox/outbox,
moved menu items under
Orders, Invoice and
Fulfillment, added new
workbench.

My widgets

Nanyang Technologic... v

Purchase orders Last 3 months v

Tile bar, Getting started
Displays user preferred
Tiles, lists Getting started
tasks.

Customer chooser
Displays widget information
based on selected
customers.
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2 Business Network v Standard Account Get enterprise account
Home Enablgment Discovery v Workbench Orders v Fulfillment v

Leads

Zg: g
3z Customize

Invoice aging

$0

Invoices v

Payments v

B

Catalogs v

\
L -
In Location Product

Assessments

————

® QO @ NA

Create v i oo

Activity feed

tol
e

New Create
Create: Non-PO invoice and
Contract Invoice

Customize (My Widgets)
User can configure which
widgets to display and
where, selecting from a
constantly growing list.

Widgets

Show network status, trends,
events, opportunities,
insights

Feedback
Share feedback with Ariba



Standard Account and Enterprise Account

Standard Account features are sufficient for your daily transactions with your customers in SAP Ariba.

If you would like to use the full potential that Ariba can offer, Enterprise Account may be suitable for your needs. Please be
aware that Enterprise Account is chargeable based on usage and subscription.

For comparison between Standard and Enterprise Account features, please refer to this chart here. For Enterprise Account fee
model, please refer here.

Upgrade today to unlock your full
potential on SAP Business Network.

E:' ;' Business Network ¥ Standard Account Get enterprise account

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Assessments

= I
[
; Leads In Location v | By Product Q
1%, A , .
\ . v A — Standard account Enterprise account
tling sta

Your account (Upgrade)

Overview

Free Fees may apply

@ Network Basics

Send and receive docums n the network with unlimited
customer relgtiansfips, including POs and invoices

Note: Enterprise Account has chargeable fees / s o o ot e s ‘
based on usage. For more information, please

Advanced trading partner insights with all KPIs and
benchmarks Limited KPIs «’

refer to account fee model here.

€3 Support Services

2415 support via chat and phone; onboarding guidance N
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https://support.ariba.com/ariba-network-overview
https://www.sap.com/docs/download/2022/07/2ccca0b3-347e-0010-bca6-c68f7e60039b.pdf
https://www.sap.com/docs/download/2022/07/2ccca0b3-347e-0010-bca6-c68f7e60039b.pdf

Overview Tile

SAP Business Network ~ Standard Account | Upgrade TEST MODE € Back to classic view
Home Workbench Catalogs

L

Overview Getting started

O : O B O SGL : O
Rejected invoices Remittances New orders
31 days Last 31 days Last 31 days

Wl | 00 | O

Next 90 days Next 90 days

Scheduled payments Early payment offers Pinned documents

0 0

Orders to invoice Invoices

.

More

Last 31 days Last 31 days

My W]dgets Nanyang Technological W $% customize

Purchase orders Last 3 months Vv Invoice aging
$O SGD $O SGD
s1 s
$0. 3
0.6 6
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Company profile

N

15%

Completed

My leads

(]

You have no open leads matching your
company profile. View all leads

®@ GT

Overview Tile Bar

The overview tile bar will
show a list of your
preferred tiles. Each tile
shows you a count or value
of your relevant documents
You can configure your
tiles in the workbench.



Account Settings

Business Network ~ Standard Account

Upgrade

TEST MODE

Overview

Getting started

'0.0..

Remittances

Purchase orders Last 3 months Vv Invoice aging

$0 .

$0.8
$0.2 0.2
S0e L] L] S0
May Jun Jul
@ Nan Technoiogical Un

My \Nidgets Nanyang Technological ... Vv #% Customize

€ Back to classic view

Catalogs

A
New orders Orders to invoice

Company profile

Complete your company profile to increase
your chances of being discovered by new
8§1-00 buyers.

Complete profile =»

Invoice

Last3ld

ACCOUNT SETTINGS
Customer Relationships
Users

Notifications

Application Subscriptions

Data Deletion Criteria Rule
Data Deletion Criteria
Network Notifications

Audit Logs

GST Testing

My Account

Link User IDs
Contact Administrator
Switch to Production

NTU GST TESTING -
TEST

Logout

ing your

2ads
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@) Settings

The icon with your user
initials is where you can
find user settings,
company settings, network
and account settings.
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