Questionnaire Submission

ﬁ__‘ Before gaining access to any bids, it is crucial to complete a one-time questionnaire by

"\(ﬂ‘\ providing specific information.
=\
<

\2} This step is necessary if you are using Ariba to participate in NTU sourcing events or
—3

tenders for the first time.
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Searching for Business Opportunity

From NTU Supplier Portal, you can search for sourcing projects based on descriptions, document numbers, categories,
and/or publish/close dates.

Please click on the sourcing event description in the displayed results to access the Ariba Discovery event page for more
details and to participate.

Document No. Description Publish Date Close Date Status
Description: . . . .
Doc2987450880 Invitation to Quote for Online Survey with Chinese 17 May 2021, 27 May 2021, Open
Migrants in Singapore for Wee Kim Wee School of 01:04 15:59 2
Communication and Information, Nanyang
l 1 DocumentNo: Technological University [
Category: Internet based market research, Market
Category: research mail surveys
Publish date:
From
To
Close date:
From
To
Status
O al
@ Open



https://www.ntu.edu.sg/collaborate-with-us/information-for-suppliers?description=&documentNo=&category=&publishDateFrom=&publishDateTo=&closeDateFrom=&closeDateTo=&status=&page=1&publishDateFromTime=00%3A00%3A00&publishDateToTime=23%3A59%3A59&closeDateFromTime=00%3A00%3A00&closeDateToTime=23%3A59%3A59&timezone=%2B08%3A00&offset=0

Respond to Posting

To register your interest in participating in this tender, click the “Respond” button.

¢ Lead Details l 3 Save Lead Not Interested

Lead Detail Q&A

NTU Test Posting 300 =

Nanyang Technological University | = ! Oct 16, 2025 - ID: 5598477 - Sourcing - Docl1381042524
. $ : 0 o B
Request for Information (RFI) D 500.00 USD O . C/ Oct 27, 2025, 11:59 PM
GMT+08:00
#
: O
E@ . ¢ Public Public




Ariba Account Registration/Login

On the pop-up window,
Click on Register/Login button.

© Information

Register or login to your account before using Discovery Search
Leads. Once logged in, all features such as Respond, Save, and
Check Lead Details are activated.

Register/Login JEeELI




Ariba Account Registration/Login

On the Business Network Discovery login page,
If you already have an Ariba supplier account, enter your username and password and login.

If you have not yet registered an account, please click on "Register as Supplier” button to register/sign up. Once this
is done, please retrace your steps and log in to your account from the event "Respond"” button (step 3).

£4." Business Network Discovery ~ 7z @

Do,

SAP Business Network Discovery Log In

Trading Partners: Use SAP Busii Network 1 H H 1
e your siness Ariba Discovery is now SAP Business Network

l 5(A) crnem Discovery

MNew features and functionalities have been added and old
functionalities have been replaced.

Log In rgot Password Learn More Explore Leads

New user? Register here for FREE!

Join the of companies that already depend on SAP Busii to help ish new b

er as a Supplier and en

l 5(B) > Search and automatically receive new business opportunities

> Gain visibility to new potential customers and markets worldwide

» Build your reputation among a community of leading purchasing organizations

Register as Supplier




Ariba Proposals And Questionnaires

After logging in to your Ariba account, you will be redirected to the leads page.

Click on "Business Network Discovery" at the top left corner to view the dropdown menu.

Select “Ariba Proposals and Questionnaires” to proceed.

| |

Business Network Discovery ~

1 =1 Iy iy
Rocount — AN\

Watchlist Responses
0 0

Match confidence indicates in percentage how closely your company profile matches the buyer's requirements.
My Leads Sort by: | Date - Most Recent v All Leads

There are no postings that match your company profile. Looking for more business




Ariba Proposals And Questionnaires

There are two (2) alternatives to access the questionnaire..

Scenario (A): If you see the following page upon access, click on the "View customer requested fields" link.

On the Company Profile page, navigate to the "Customer Requested" tab. Proceed to page 9>

FRY A i ires +
SA Ariba Proposals and Questionnaires

NANYANG TECHNOLOGICAL UNIVERSITY MORE.

Your customer has requested that you

8(A) complete 1 additional profile fields.

Events
Public Profile Completeness

Tasks

Nanyang Technological University Requested Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba. Inc. administers this site in an effort to ensure m

rket integrity.

[T-¥ Ariba Proposals and Questionnaires
| P

Company Profile




Ariba Proposals And Questionnaires

Scenario (B): If you encounter this page, navigate to the upper-right corner of the application and select [user initials] to open
the dropdown menu. Select “"Company Profile” and go to “Business Information”. On the "Additional Information" page,
navigate to the “Customer Requested” tab. Proceed to page 9>

— — AP ; .
= a4 ELF  Business Network ¥ “ L4 ® NA
® ® @ |~ =
Home Enablement Discover, Y ~ Workbench Orders Fulfillment - Invoices ~ Payments - Catalogs Assessments
NTU Light Account )
8 Company Profile Supr Q | Opt

My Account

NTU
8(B) Link User IDs ™ O
Contact Administrator = = Employes E Found Company A
S &/ Emelo (G Qf
Switch To Test ID ' Business Typs Revenue 7] Address
® - 5] - = Singapore
NTU & w Deta
S F
AN ‘ Overview & !
& Cred
Certifications Product and Service Ship-to or Service Industries Served
Categories Location
Service Subscriptions Sustainability Ratings
' = Laboratory chillers = Singapore
Settings > 88 Additional Addresses + Leberstony dishes

Logout

@ Contacts Credentials

Certifications




Ariba Proposals And Questionnaires

Upon reaching the "Customer Requested" tab, please click on "Nanyang Technological University" to complete the
'Supplier Profile Questionnaire’ (ignore the [Complete] status on the “Customer Requested Profile Information” and
proceed).

[F2Y Ariba Proposals and Questionnaires Standard Account @

Company Profile m

|

Sourcing Customer List

lgnore the
"C°mplete ”
status and
click on

‘NTU"1 ’




Ariba Proposals And Questionnaires

10. Please complete the questionnaires for all inquiries marked with an asterisk (*) and attach supporting documents for
verification on point 4.3.4.

171 Please click "Submit" once you have completed the questionnaires.

Nanyang Technological University Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your
customer. Click Discard Draft to clear all the changes you have made and display the last values you successfully submitted to your

Discard Draft ] Save as Draft ]

customer.

Question

¥ 4 Company Information
. |
4.1 Are you registering as individual or company (include sole proprietor)? I Company ~ |
¥ 4.3 Company

. .
4.3.1 Please kindly indicate your company type Company ~ ‘

*
4.3.2 Is your company a local company or overseas company? Local '

. :
4.3.3 Is your company registered with Singapore Registrar of Companies ACRA etc.? Yes e |

4.3.4 Please kindly upload ACRA company’s business profile as supporting document. #Attach a file

o
4.3.7 Please kindly indicate your business registration no. |

*
4.3.8 Is your company VAT-registered (GST etc.) ? | Yes

4.3.9 Please kindly indicate VAT Registration No. (GST etc. )

[ Discard Draft ] Save as Draft ] -




Important
tips

If your company is located outside of Singapore, please specify "Overseas" in section 4.3.2 of the questionnaire. Also,
indicate "Yes" in section 4.3.5 and provide your company’s Business Registration Certificate in section 4.3.6 for verification.

It is crucial to ensure that the name on your Ariba Network profile matches the Business Registration Certificate/ License
provided.

We can only authenticate and acknowledge supporting documents submitted in the English language.
The approval process generally takes 1 to 2 working days before you can participate in the tender.

Approved users will receive a confirmation notification to proceed with bid response.




|
Ariba Proposals And Questionnaires

12, After clicking "Submit," you will see a timestamp indicating when your changes were updated, ensuring that your latest
details are reflected.

15, Once done, you can exit the questionnaire by clicking on the “x" in the top right corner.

Nanyang Technological University Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your
customer. Click Discard Draft to clear all the changes you have made and display the last values you successfully submitted to your
customer.

Status: Submitted by NTU Light Account at 07/16/2020 04:34 . .
I BM / v I[ Discard Draft I Save as Draft ]

Question

¥ 4 Company Information
4.1 Are you registering as individual or company (include sole proprietor)? *| Company ~ ‘

¥ 4.3 Company

4.3.1 Please kindly indicate your company type * Company v |

*
4.3.2 |s your company a local company or overseas company? [ Local N ‘

4.3.3 Is your company registered with Singapore Registrar of Companies ACRA etc.? *| Yes v




Ariba Proposals And Questionnaires

Your profile has now been sent to Nanyang Technological University to approve your account for bidding sourcing
events/tenders. Upon approval you will be notified and can start participating in tenders.




Thank You.

SAP Ariba /\\
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