EXEMPTION REQUEST FORM

HWG702 University Teaching for Teaching Assistants
To apply for an exemption from HWG702 you should complete the following form and submit it with the appropriate documentary evidence to your School’s Graduate Office for endorsement by the Head/Dean/Director of the College/School.
1. School’s graduate office will submit the endorsed copy to CTLP
2. Director, CTLP or assigned personnel will ascertain the equivalence of the supporting documents and provide final recommendation of the exemption request

3. CTLP will send a scanned copy of the form to the respective School/ OAS
4. OAS will de-register the student from the course

5. CTLP keeps the original hard copy of the document at its office for record
Criteria for Exemptions for HWG702:

1. Where the student can furnish documentary evidence that he/she has successfully completed an equivalent teaching course in university teaching at another university or equivalent institution
2. Where the student can furnish documentary evidence that he/she has completed other courses that involve pedagogical training (such as from an Institute of Education).  This may include diplomas, masters, or other degrees specifically in education.
	Full Name:
	:
	

	Matriculation No.
	:
	

	School:
	:
	

	Email
	:
	

	Mobile No.
	:
	


	I. 
	Acknowledgements (to be read and ticked by student):


	As this is a formal course on higher education pedagogy, I am aware that previous teaching experience alone will not be regarded as sufficient grounds for exemption.
	
Yes



	I have included supporting documents e.g. certificates, course and assessment details, assessment results, programme website, etc.
	
Yes




	I. 
	Supporting Documents for exemption (by student):

	

	

	

	
	
	

	Signature of student
	
	Date

	II. 
	Endorsement by School:

	

	I have / have not* checked that student complied with above acknowledgements.

I agree/ do not agree * with the course exemption of the student. Reason (if any): 

	

	

	

	
	
	
	
	

	Name/ School/ Designation
	
	Signature
	
	Date

	III. 
	Recommendations by Head of Programme

	

	I recommend/ do not recommend * the course exemption of the student. Reason (if any): 

	

	

	

	
	
	
	
	

	Name/ Designation
	
	Signature
	
	Date

	IV. 
	Approval by Director, CTLP

	

	I approve/ do not approve * the course exemption of the student. Reason (if any): 

	

	

	

	
	
	
	
	

	Name/ Designation
	
	Signature
	
	Date


Updated on September 2021

*please delete accordingly

