SBS Stationery System Guide

1. Access the stationery link on the website.
2. Forfirst-time users, the screen below will appear. Please ensure that all
services are allowed.
e Thisis necessary because the application relies on three services to
function correctly: PowerApps, SharePoint, and Email.
3. Ifyou experience any issues after logging in, please wait 5-10 minutes and try
again, as these systems need time to sync the data with your account.

Almost there ...

SBS Stationery Request needs your permission
to use the following. Please allow the
permissions to proceed

Office 365
Users " Sioned in

main. mu. &du 29

SharePoint

s taff W signed in

Mail
Connection by v Signed in

Microsoft
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Click Stationery Request

Power Apps | SBS Stationery Request

Mondy, Octaber 13,2024
% 236:21PM

School of Biological Sciences
Stationery Store

Welcome,

Stationery
Request

= |
%
%,
%
“

Copyright € 2024 By Schoolof Blological Sciences
Davelopad by EZ Service Committes (Varsion 2.2)

1. Selectthe category
2. Selecttheitems
3. Add in the quantity
a. Repeat untildone
4. Press Check out to process the request.

i Power Apps | SBS Stationery Request
@ New Staff Gift SBS Stationery Store E “Limitto 10 ltems Per submission  10/14/2024

Batteries @ “3  Battery9Volts .o
i i

Clips “Request Limit Quantity: 5

Cutting materials

. ;1 Battery AA (2 per pack) o
m .. ®

Files

Battery AAA (2in one
General ' pack) @
(1 box)

Filing

Marker Pens
Pencil
Pens

B *Please input quantity bef kout

R Check Out @

Writing material
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Power Apps | SBS Stationery Request ©

SBS Stationery Store

Your request has been submitted.

Please seek your supervisor approval and kindly reply to the stationery request email with the approval & account chargeable to
sbs-stationery@ntu.edu.sg for us to process your order.

« Only upon receipt of the approval, then your order will be processed.
« You will also then be informed about the collection date & process.

5. You will receive an email like below.
a. Please follow the instructions as per email.

Please seek your supervisor approval and kindly reply to this email with the
approval & account chargeable to sbs-stationery@ntu.edu.sg for us to process
your order.

* Only upon receipt of the approval, then your order will be processed.
¢ You will also then be informed about the collection date & process.

SBS Stationery Request by on 10/14/2024

@ Microsoft Power Apps and Power Automate <microsoft@powerapps.com:
To

Cc 5BS Stationery;

() If there are problems with how this message is displayed, click here to view it in a web browser.

I [Alert: Non-NTU Email] Be cautious before clicking any link or attachment.

Dear ;

We have taken note of your request for the following stationery item(s):-

Marker - Permanent (Bullet tip} 1
Cutter, Pen Knife 1

Your request has been submitted.

Please seek your supervisor approval and kindly reply to this email with the approval & account chargeable to sbs-stationery@ntu.edu.sg for us to process your order.

= Only upon receipt of the approval, then your order will be processed.
* You will also then be informed about the collection date & process.

For enquiries, please contact the administrator, Ms Tan Kim Yin at Tel: 6316-2823 or sbs-stationery@ntu.edu.sg.

Thank you.

If you want to unsubscribe from these emails, please use this form.
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