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Permit-to-Work Form – Crane Lifting Operation
Part 1 (Application) - To be completed by the Requestor
Permit No: ___________________________

Name: ____________________________________________________________________
Date: ______________________________
Time: ________________________________
School/Dept/Company: _______________________
Location: ______________________
Work to be carried out: _______________________________________________________
__________________________________________________________________________

Equipment to be used: _______________________________________________________

A. Ensure the followings before applying for crane lifting permit

	Items
	Yes
	No
	N.A

	1. Risk assessment conducted for the job
	
	
	

	2. Lifting plan completed
	
	
	

	3(a)
Person operating Mobile Crane with a safe load exceeding 5 tonnes is a Registered Crane Operator
	
	
	

	3(b)
Person operating Mini Crane or Lorry Loader has successfully completed a training/retraining course in operating mini crane or lorry loader
	
	
	

	3. Pre-operational checks carried out by crane operator
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Part 2 (Evaluation) - To be completed by Lifting Supervisor

I have inspected and found that the site is satisfactory.

Name: ____________________________________________
Date/Time: _____________________________
Signature: _______________________
Part 3 (Approval) - To be completed by Permit Approver (Responsible Person)
I confirmed the following before issuing the Permit:
	Items
	Yes
	No
	N.A

	1. Risk assessment available
	
	
	

	2. Lifting plan available
	
	
	

	3. Lifting equipment possess valid licenses
	
	
	

	4. Training records available
	
	
	


Validity of Lifting Permit (valid for a maximum of 7 days from date of approval):
Date of Lift: From ____________________ to ____________________

Time start: _________________________
Name of Permit Approver: _____________________
Designation/Dept: _______________
Date of Approval: _______________
Time: __________
 Contact no: ________________
Signature: ____________________________

Part 4 (Acknowledgement) - To be completed by Requestor

I confirmed the following before work commencement:


I have been brief by the Permit Approver and understood the precautions to be taken.


I shall communicate the information and safety precautions to the workers performing the job.


The permit is only valid for the nature of work, condition of work area and within the specify time period.


I shall display the entry permit form at the work area and notify the Permit Approver immediately for any occurrence.

Name: __________________________________________
Date/Time: _________________________
Signature: __________________________
Part 5 (Job Completion) - Permit Sign Off By Requestor and Permit Approver (Responsible Person)
We certify that the work has been completed, area checked and made safe with housekeeping done.

Requestor/Responsible Person (RP): _______________________________
Date/Time: ___________________________
Signature: __________________________
Permit Approver (RP): ___________________________________________

Date/Time: ___________________________
Signature: __________________________
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