Style and Structure
 
 
General
 
· The purpose of the dissertation project is to show that you understand the research process, give you the opportunity to focus on an area of interest to you, and show that you can conduct and present independent research in a professional manner. NTU expects you to strive for excellence in this undertaking.

 

· At the very start, it is recommended that you look at successful dissertations for ideas on content and format. Copies of completed dissertations can be consulted in the NTU Library or in the Division’s Office.

 

· Writing a dissertation involves two processes: conducting the research and writing the report. Research and writing are interwoven throughout the dissertation. Poor research will make a dissertation difficult to write, while poor writing will detract from the quality of good research. So pay attention to both, right from the beginning.

 

· Each dissertation is unique. The Division of Information Studies does not require that you follow specific rules to conduct your research, nor does it require that you follow a specific style in your presentation. However, certain conventions are widely associated with dissertations, and it is recommended that you follow these conventions unless you have a valid reason not to. If you deviate from the norm, it is advisable to discuss the matter with your supervisor as early as possible, and obtain your supervisor’s consent for what you intend. A generic pattern of dissertation organization and presentation is offered here for your guidance.

 

 
Font, Spacing and Length
 
· The preferred typeface is Times Roman (11 or 12 points). Other typefaces are acceptable (check with your supervisor), but Sans-Serif typefaces are not recommended.

 

· Use 1.5 or double-line spacing for the dissertation text. Each page must have a left margin of 3.7 cm to allow for binding. The top, bottom and right margin shall all be 2.5 cm. Justify all your text in the dissertation body. Do not include any headers or footers in the dissertation.

 

· The dissertation must not exceed 15,000 words (excluding tables, figures and appendices). Most dissertations are between 40 and 80 pages (double-spaced).

 

· Figures inserted in the dissertation should appear close to where they are referenced in the text. The usual convention of the figure followed by the figure title shall be followed. Use the Chapter/Figure number convention to label the figures in the dissertation. For example, Figure 1.2 refers to the second figure of chapter 1.

 

· Likwise, tables inserted in the dissertation should appear close to where they are referenced in the text. The usual convention of the table title followed by the table shall be followed. Note that this is opposite to the figure convention. Use the Chapter/Table number convention to label the tables in the dissertation. For example, Table 1.2 refers to the second table of chapter 1.

 

· A List of Figures and Tables must be included after the contents page of dissertation (see subsequent section)

 
 
Style
 

· You are required to select a documentation style and apply it consistently and carefully throughout your dissertation. A good style manual will give advice on practical matters such as punctuation, numbering, layout and table design, as well as how to document sources in the text and in the bibliography. Pay attention to style and form right from the beginning of your research process. It is much easier to get into the habit of writing and referencing correctly than to go back and revise the format at a later time. Style manuals can be examined in the LB2369 section of Library 2.

 

· Recommended manuals include :

1. American Psychological Association. Publication Manual. 4th ed. Washington, D.C.: APA, 1994.

2. Modern Language Association. MLA Handbook for Writers of Research Papers. 4th ed. New York: MLA, 1995.

3. Turabian, Kate. A Manual For Writers Of Term Papers, Theses And Dissertations. 6th ed. Chicago: University of Chicago Press, 1996.
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