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Request for Conversion of Programme Status (Full-Time or Part-Time)
· This form is to be completed for changing your student status from full-time to part-time or vice versa.
· You are allowed to apply for conversion of student status only once in your entire duration of your programme and reverting of status is not allowed after approval 
· Please provide reason(s) in the form and provide supporting documents, where necessary.
· If you are only left with your dissertation, you will not be allowed to convert from full-time to part-time status.
· All requests are subjected to approval and must reach the WKWSCI Student Services Centre before the deadline stated in email sent to the students’ NTU email account. Late applications will not be considered.
Part 1 – To be completed by the Student
Name: _______________________________________   Matric No.: ___________________
Programme: _____________________  Email Address: ______________________________

Contact No.: ____________________  Admission Date: ______________________________      

Conversion Status Requested: 
( 
Full-Time to Part-Time
( 
Part-Time to Full-Time
CGPA: ____________ 
(Please attach your latest result slip)
Reasons for request (attach separate paper and supporting documents, where necessary):
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________
( I confirm that this is my only conversion request in my entire candidature.
Signature: ____________________________________   Date: ________________________                                         

Part 2 – To be completed by Programme Director

I ( recommend ( do not recommend the request.

Remarks:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Name: _____________________  Signature: ____________________ Date: ______________
Part 3 – To be completed by Assistant Chair (Graduate and Continuing Education)

I ( support ( do not support the request.

Remarks:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Name: _____________________  Signature: ____________________ Date: ______________
	For Official Use

	Original Maximum Candidature                          :
	

	Recommended New Maximum Candidature    :
	


Part 4 – To Associate Provost (Graduate Education), OAS-GE
Attn: Ms Chan Siew Mui
For your necessary action, please. 

Please inform the student accordingly once the request has been effected. Thank you.
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